
Welcome to Little Angels Nursery!
We are delighted that you have chosen us to take care of your child and hope that he/she will enjoy 
their time with us. At Little Angels we believe every child deserves the best possible start to life and 
the support that enables them to reach their potential.

To help you and your child to settle in we have put together this information pack which sets out some of 
the things your child needs and also some information about our routines and activities. We are always 
available for you to ask any questions but we hope this will cover a few basics.

When your child joins the nursery, he/she will usually become a Cublet or a Cub. They will then progress 
into the Lions group in their final year with us, before moving on to school. Each group has their own key 
staff team to ensure consistency.  Your child will be assigned their own key person and buddy upon entry 
who will work in partnership with you to ensure that your child’s learning and care is tailored to meet 
their individual needs. As such they will be responsible for helping your child to settle into nursery rou-
tines observing and monitoring your child’s developmental progress. The key person will not be with them 
every minute of the day as we encourage interaction between all staff and children, however they will 
keep a watchful eye on them.  The managers oversee the overall development of all children.

The Team is led by Owner/Manager –
Mrs Jones, Early Years Professional Status (EYPS) level 6, BSc Hons, Deputy DSL (designated safe-
guarding lead) and Deputy SENDCO (special educational needs and disability co-ordinator). Qualified 
First Aider
Manager:
Mrs Smith, Foundation Degree in Early Years level 5, SENDCO, DSL and Qualified First Aider
Nursery Practitioners 
Miss Lisa – Cache level 3 Diploma Children and Young People’s Workforce, Fire Warden, Health & safety 
officer and Qualified First Aider
Miss Sonia – Cache level 3 Diploma Children and Young People’s Workforce, Health & safety officer and 
Qualified First Aider
Miss Diana - Cache level 3 Diploma for the Early Years Workforce / Early Years Educator (EYE) and  
Qualified First Aider
Miss Jackie - Cache level 3 Diploma for the Early Years Workforce / Early Years Educator (EYE) and  
Qualified First Aider
Miss Tracy - Cache level 3 Diploma for the Early Years Workforce / Early Years Educator (EYE) and  
Qualified First Aider
Nursery Assistants / Trainees/ Apprentices
Miss Mirela - studying for Cache level 2 Diploma for the Early Years Workforce / Early Years Educator 
(EYE)
Miss Nagima studying for Cache level 3 Diploma for the Early Years Workforce / Early Years Educator 
(EYE)
Helpers /Volunteers/ Bank Staff  
Miss Pippa and Miss Suzanne
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EYFS Curriculum
All of our provision is planned around the Revised Early Years Foundation Stage (EYFS) which is a statu-
tory framework supporting children’s learning, development and welfare. Play underpins all development 
and learning for young children and all activities are planned with children’s individual learning and stages 
of development in mind.  A separate sheet containing further information has also been provided.

Please remember that children progress at different rates. It is all too easy to make comparison with 
friends and siblings, however children are individuals and we always remember that.  
Their time at nursery should be fun and rewarding. We place great emphasis on the fact that time here 
should be spent encouraging the children to build positive relationships with us and their peers, learning 
to trust, share attention, gain social skills and grow in confidence. This is especially true in the Cublets 
and Cubs sessions where this is usually the first time for most children that they have been away from 
their parents. 

A high quality learning experience provides a firm foundation on which to build future academic, social 
and emotional success.

Your child’s keyperson will use information from you to help them form a complete picture of your child. 
The information is included within their individual learning journey. This is an online record of the chil-
dren’s learning and development throughout their time with us. They will discuss your child’s progress 
through various stages and will observe, record and plan for future activities. Their electronic learning 
journey is  given to you when they leave.  Transition reports are passed to their future schools (with 
your consent), to aid full support and a smooth move to school.

Clothing

Your child will need:

· Nursery uniform (this can be purchased at the nursery)
· A bag clearly named and easily recognizable by your child
· A spare set of clothes if newly toilet trained in case of accidents and a spare nappy if still needed
· A pair of wellington boots – named (to be left at the nursery)
· A warm coat, hat, gloves etc during winter months
· A sun hat - and with sun cream applied during hot weather
· Suitable footwear – not too precious clothing as they may get messy, muddy, wet, paint stained 

etc. Also securely fastened footwear (no laces until ready), no flip flops or ballet pumps.

Please make sure that all of your child’s things are clearly named.
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Our EYFS curriculum is delivered using both indoor/outdoor classrooms. 

A Typical Session/ Day :
· Arrival and registration
· Free play – the children are encouraged to self select from a wide range of activities on offer 

each day. These include water play, sand, painting, small world resources, drawing, role play etc. It 
is also during this time that the children may be grouped to participate in a more structured ac-
tivity which is appropriate for their stage of development.

· Tidy up time – a valuable time for children to follow instructions and learn responsibility.
· Songs / Rhymes – children join together with staff for songs, rhymes, music and movement ses-

sions
· Snack time – a great time for children to learn about healthy eating, to be independent and do 

things themselves - our snack cafe as an ideal environment.  Getting into the habit of washing 
hands first, selecting their cups, bowls and then sitting alongside each other before choosing 
their own healthy snacks and pouring their milk or water whilst engaging in social conversation 
both with their peers and an adult. 

· Physical play – we have plenty of outdoor play every day except in adverse weather.  We have a 
fantastic outdoor play area which is invaluable to the children’s learning. We encourage them to 
learn about their environment and to care for living things. 

· Story - children will be seated together in small groups with staff for a short story
· Home time

Arrival
We would ask that you arrive promptly for the session with your child. 
Upon arrival your child will hang up their coat and bag. Each child has a name card with an individual 
phonic picture for ease of recognition. This picture remains until their final term in Cubs. Upon entering 
the nursery the children will be supported to find their name card and self register. Staff will then re-
cord their arrival in the daily register.

Settling In
Please feel free to come into the nursery to settle your child for as long as is necessary. Children do 
vary in the time they take to settle and it is better to start with short visits and extend time slowly 
than to rush your child in if they are not really ready.  However we recommend that between 10-15 mins 
is an ideal time.

All of our staff are experienced in settling children and more often than not, once parents have left the 
nursery children quickly become distracted and settle down. We will always let you know if we feel your 
child needs additional support from you. Rest assured we would never let your child become unduly dis-
tressed – not only is it unnecessary but it is also upsetting for the other children.
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Nursery Rules
We have a few rules and expectations within the nursery that we consistently apply. Your child may well 
tell you about them and we hope that you will reinforce their importance.

· Good sitting and listening – this applies to group circle and story times. We encourage the chil-
dren to listen and not to speak when others are speaking. This is very much an age acquired skill 
which we aim to develop over a period of time. The length of time the children are expected to 
sit quietly and listen during a session is extremely short initially and is gradually lengthened dur-
ing their time with us.

· Being kind to others and ‘kind hands’ – this is about teaching the children to respect one an-
other, to take turns and share fairly. Again these are skills the children learn over time. For many 
children nursery is the first place where they meet others and are facing new experiences every 
time.

· No running within the nursery – this is obviously for safety reasons. The children have ample ac-
cess to outdoor play and have no need to run around within the nursery.

· Quiet indoor voices

· Good manners and behaviour - We encourage good manners and behaviour throughout our nurs-
ery. Children learn this through fairness and consistency and from staff who expect the best 
from every child.  Encouraging core values such as Kindness, honesty, helpfulness, sharing, coop-
erating etc.

Snack Time /Healthy Eating/ Pack Lunch
Wherever possible we prefer the children to all have the same foods. We feel that it helps them to feel 
part of the group and also encourages them to try different things. However we fully appreciate that 
sometimes this is not possible either due to dietary or religious reasons. We provide milk along with a 
healthy snack e.g carrots, cucumber, fresh fruit, cheese, crackers etc. Fresh water is available to the 
children throughout the session. Please ensure we are made aware of any specific dietary requirements/
known allergies.  If your child is staying for pack lunch we ask that you adhere to our healthy eating 
guidelines which will be provided.

Toilet Training
We understand that toilet training can be a worrying time for parents, especially those of you who feel 
that your child is taking a little longer than average to become dry. Children vary greatly in all of their 
development and we do not expect every child who joins us to be toilet trained. They will do so at their 
own pace. We often find that once they are with other children they naturally follow their lead. We will 
work together to ensure that your child is supported and encouraged during this time. Our staffing al-
lows us to accompany your child if required when using the toilet, therefore encouraging and supporting 
them through all stages of independence.
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Security/ Authorised Collection
For your child’s security we will only release them into the care of yourself or a nominated person. 
Please ensure that you let us know when anyone other than yourself will be collecting them. The details 
will be recorded in the daily diary and all staff will be informed. This will prevent any confusion and em-
barrassment at a very busy time. A staff member will be at the door at the end of the session and will 
call each child one by one into the care of their parent/carer. We would ask that you be patient as this 
can take time if the children have work to collect on their way out. Please use this time to collect your 
child’s belongings.

Terms and Conditions
A term’s notice in writing is required in advance to withdraw/terminate your child’s place. Failure to give 
sufficient notice will result in half term’s’ fee becoming payable in lieu of notice, effective from the lat-
ter of either the date upon which you notify your termination or we become aware of that termination. A 
half term’s notice in writing will also be required to reduce the number of sessions your child attends, 
but we regret we are unable to accept a child in our Lions sessions for less than three half day sessions 
per week.  Late fee payment will incur a charge of £10 per day.  Signing the parental agreement form is 
deemed to constitute acceptance of these terms and conditions.

Collection of children should be made no later than five minutes before the end of the session your child 
is attending to ensure we have sufficient time to make an effective handover and exchange any relevant 
information. In the event that a child is not collected by the end of a session an extra fee will be pay-
able at the rate of £7.50 for each and any part of any quarter hour (e.g 5 mins) after the end of the 
session.

Noticeboard/ Parents Information
There is a parent notice board in the entrance area along with a parent information book, policy folder 
(detailing important information about the ethos of the nursery), staff qualification folder, a photo book 
and other useful information. Please take time to look through them. There is also a whiteboard on which 
we write information on daily and A boards containing reminders so it is very important that you take 
time to read it daily on arrival and collection. We also keep you well informed about the nursery through 
our regular newsletters.

A manager is always available to speak to you, just ask a member of staff to make us aware if we are 
busy. Do inform us of anything you feel we should be made aware of. It is often the little things that are 
so important to a child so do let us know and please keep us informed of any changes to information or 
contact details we hold on your child. 

We hope this information has been helpful. Do remember it takes time to settle into new routines and 
there will undoubtedly be other questions that you will have so please just ask.  We look forward to 
working together in partnership with you and your child. 
Mrs Jones and the Little Angels Nursery Team
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